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	Referrer Information

	Name 
	
	Date
	

	School
	

	Email
	

	Telephone
	

	Child / Young Person Information

	Name
	

	D.O.B
	

	Telephone
	

	Home address
	

	Professionals Involved
Please ensure that the pupil been discussed with a relevant local authority officer prior to referral and indicate below 

	Role
	Name

	Teacher
	

	SENCO
	

	Social Worker
	

	EHCP Co-ordinator
	

	Access and Inclusion Officer
	

	Early Help Officer
	

	Youth Justice Worker
	

	Evidence of Interventions, Ordinarily Available Provision and reasonable adjustments

	



	ONLY FOR USE BY ACCESS TO EDUCATION PANEL

	Listened to the voice of the child to understand why they are absent, and what they need to return to school 
	Yes/No

	Met with parents in person, and where appropriate the child
	Yes/No

	Ensured that communication between home and school is open, honest, and timely.
	Yes/No

	Maintained high ambitions for all students’ attendance and work with pupils and parents to maximise attendance.
	Yes/No

	Make reasonable adjustments to help a child to continue to attend school, or continue to engage in education 
	Yes/No

	Consulted at the earliest opportunity with health, social care, education professionals, children, and parents to understand and support the child’s needs
	Yes/No

	Ensured join up with pastoral support and where required, put in place an additional support plan outlining how the school will meet needs (eg: IEP, SEN Support Plan, Attendance Action Plan etc.) 
	Yes/No

	Considered additional support from wider services and external partners, making timely referrals and working with other professionals to create good plans that enable a child to engage in education
	Yes/No

	Provision to meet the needs identified in the associated support plan (eg: access to online learning, alternative provision etc.)
	Yes/No

	Considered a part-time timetable as a short-term intervention
	Yes/No

	Consultation with their linked Access and Inclusion officer
	Yes/No

	Referrals into NHS Diagnostic Pathways
	Yes/No

	Referrals into Child Adolescent Mental Health Services (CAMHS)
	Yes/No

	Usage of Emotionally Based School Avoidance guidance for supportive interventions and strategies
	Yes/No

	Opened an Early Help referral 
	Yes/No

	Made a Specialist Support Request or EHC Needs Assessment Request
	Yes/No

	Is the current educational provision available for the child/young person?
	Yes/No

	Is the current educational provision accessible for the child/young person?
	Yes/No

	Panel Date
	

	Panel Recommendation 
	

	ONLY FOR USE BY SENIOR PROVISION PANEL

	Panel Date
	

	Panel Recommendation
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